[image: image1.wmf]Room Parent Responsibilities
Thank you so much for volunteering to be a Room Parent for the Harmony School Year 2010-2011.  You are the eyes, ears, and hands of the PTA as you come into contact with students, parents, and teachers. PTA could not accomplish all it does without the help of our wonderful and dedicated Room Parents. You will be so happy to have done this as it will give you the opportunity to help out in your child’s classroom, getting to know their friends, other parents and, of course, the teacher.  All of your hard work, energy and your efforts will make such a difference for the entire class!  So once again, a BIG thank you!

UPCOMING EVENTS and IDEAS:

Reflections
The theme for the 2010-2011 Reflections Program is “Together We Can…”!  Encourage your child to create an original work of art based on this theme.  The categories from which they must choose their original work of art are as follows:  Film Production, Dance Choreography, Musical Composition, Photography, Visual Arts and Literature.  Artwork must be turned into the PTA by October 4, 2010 so it may be displayed at the Gwinnett Heritage Center. If you have any questions, please feel free to contact April Wallace at aprilwallace63@hotmail.com. 
Spirit Nights

This year we have a wide variety of restaurants participating in Spirit Night.  Money generated from these Spirit Nights goes to helping the school, the students and faculty thru PTA.  Restaurants such as Chick-Fil-A, Chili’s, Papa John’s, Dairy Queen and more have agreed to help Harmony and its students.  Not only are we working with some restaurants for our Spirit Nights this year, but we have also decided to have a Parents Night Out as well.  This will give parents the opportunity to drop their children off at a safe and fun place, while allowing the parents to go and run errands or even go out on a date!!  Information about the Spirit Nights will come home in Friday folders.

Fall/Halloween Snack

This is just a time for your class to get together to have a snack (cookies, juice, small treat bag) and to do a craft or activity that is representative of this time of year.  Please remember to keep the decorations cute rather than scary.

Fall Festival- Saturday November 6,2010 11:00-3:00

Fall Festival Themed Baskets Wrapping Party will be November 5th @ 9:30 am (cafeteria)

Fall Festival is the BIGGEST event of the year hosted by PTA and it requires lots of volunteers!

Without the help of our room parents and without their encouragement of the parents of the students in their class, the Fall Festival would not be possible.  As the festival approaches, there are some things to be planning for that would be a huge help:

****Your class will be asked to send in three (3) baked goods for the cake walk.  These baked goods can be purchased or homemade.

****You will also be asked to provide a themed basket for the Basket Raffle that we have each year.  Each class chooses a theme for their basket (we try not to duplicate themes as best we can) and then you ask for donations to fill your basket.  

Some theme suggestions are: FAMILY GAME NIGHT, A DAY AT THE SPA, CHOCOLATE LOVERS’ DELIGHT, MONEY TREE & SO ON……..  (We also ask that you provide a decorated shoe box labeled with your theme and class name so we can put the raffle tickets inside plus we will be providing you with a label to be tied directly to your basket so that you can list the items in your basket and your basket’s approximate value).
****We’ll be asking each class to provide volunteers to work shifts during the fall festival. The PTA fall festival committee/volunteer chair will tell you what area your class will help provide volunteers for. If you think you might have a hard time with parents volunteering for this event, please let us know.  That way we can compensate ahead of time and expect that when the volunteer forms start to come in.  

Tamara Miller is our Volunteer Coordinator this year and she will help coordinate the schedule for your parent volunteers for the festival.  She will be contacting you and the parents to arrange times for volunteering for this event!  To contact Tamara, you may at tlmiller@gmail.com.
Fundraiser

Our major fundraiser this year will be with Jaxco (Charleston Wraps), selling products from their catalogue.  They have a wide variety of things to sell such as home/ kitchen goods, candy, wrapping paper and you can even have items personalized.  

Winter Holiday Party

There are two parts to this event like most of your snacks/celebrations.  You will need to provide a snack for the class, but also a craft(s) or activity.  Make sure to check with your teacher to see what she may already have planned.  You may want to start thinking about this party early and getting ideas from other room parents, friends and by going online.  Some good online places to look for ideas and to shop for some materials are Michaels.com, Joann.com, Plaid.com and Orientaltrading.com.  Just remember to make sure that all of your crafts and activities are age appropriate and that you have considered the time frame with which you are working!

Teacher Holiday Luncheon – December 15, 2010
Each year the PTA provides the teachers with a special holiday luncheon.  We ask that each class provide three dishes (more information will be provided to you as the day draws closer) and volunteers are needed to cover the classrooms, to help with set up/decorating and clean up afterwards.  Stacy Jones will be in contact with you prior to this event, as she is our contact person for the Hospitality Committee.

BINGO

PTA hosts a Family Night BINGO as well as Grade Level BINGO.  We have had lots of positive feedback – the kids and the parents have a great time.  Leigh Ann Haller will contact you about this as the time for BINGO gets closer.

Valentine’s Day Snack

This is just a time for the class to have a special snack, juice and craft or activity.  Make sure to come up with a time that works best with the teacher for the snack and craft.

Teacher Appreciation Week May 2-6, 2011
PTA knows how important our teachers and staff are here at Harmony.  We also know how important it is to celebrate all of their hard work.  Please try to remember these things when deciding how you would like to recognize your teacher during this week: 




*today’s economy




*parents having multiple children in school




*end of the year gift/party is right around the corner




*multitude of other school expenses

Purchasing maybe one simple gift for your teacher, pick a day (or two) and bring in homemade cards and handpicked flowers, or combining your Teacher Appreciation gift with your End of the Year gift (letting your parents know in advance of your intentions) have been some suggestions made to me.  These are just some things to think about as you make your plans and your year progresses.
Plus, PTA will give the staff an Appreciation Luncheon on May 4, 2010.  This will be handled in a similar fashion to the way the Holiday Luncheon was handled.  We will, again, need volunteers for classroom coverage, setting up and clean up afterwards.  Also, at a later time, we will be asking for different classes to bring in side dishes like before.

End Of the Year Party

The theme of this party is usually up to your teacher.  Remember, the students are not allowed to take anything home on the last day.  If you decide to do goody bags or anything similar to that, please make sure that these go home prior to the final day of school.

Other Important Notes:

· Anything, school related, that you may need copied must be done so by the teacher.  If your teacher opts to share her copy code with you, that is also fine.

· If you would like information to go home in Friday folders, you must have it copied and ready by noon on  Wednesday. You can give the copies to the office and they can place them in the teacher’s mailbox.  Keep this time frame in mind when you need a response from parents (help with celebrations or events).

· ANY request for money (i.e. teacher gifts, etc.) must be clarified as a voluntary donation.  NO SPECIFIC AMOUNT OF MONEY MAY EVER BE ALLOWED REQUESTED BY THE ROOM PARENT.
· We have provided you with these sample forms for the different events you will encounter throughout the year.  These forms have been approved.  If you wish to change, modify or create your own form or document to be sent home to parents YOU MUST HAVE IT APPROVED by the teacher, as well as the Room Parent Committee Chair, DeAnna Davis @ davis4383@bellsouth.net.  There are NO exceptions!  It will save you time to simply add your information to the forms that have been provided for you.  Always make sure to spell check whatever is being sent home.

· Please try to tentatively plan how many gifts or special activities you may need monetary contributions for from your parents, keeping each of those in mind as the year progresses.

· Please check the school calendar online for any upcoming events- www.harmonywildcats.org
· Attached is a Check Request Form.  We know that being a room parent is not always economically friendly and, at times, you will need to be reimbursed for some of your purchased goods.  Each class is allotted $50.00 per year for paper products and craft supplies, etc.  PTA can not reimburse you for any food item purchases.  Simply place your completed Check Request Form with receipt(s) into an envelope addressed to Tomasyn Breazeale.  You will need to leave it with the front office and have them place it in the PTA mailbox.  These requests need to be completed by April 1, 2011.  Thanks!

· For your parties and your snack days, please remember to ONLY SERVE CLEAR LIQUIDS and JUICES.  We need to try to keep these carpets as stain free as possible!

· We know it can be difficult to find volunteers to help out with all of the different activities that go on throughout the school year.  So many of our parents work and simply can not take time off to help out in the class room, but that does not mean they are not willing and able to help in other ways.  We would like to encourage you to compile a “general volunteers list” this year.  This would just be a list of parents, with their contact information attached, who are willing to help in any way if their schedule is open to do so.      

MOST IMPORTANTLY….A great BIG THANK YOU to each and every one of you for making the decision to volunteer for your child’s class!  You are going to make such a huge impact on your child, their class and the year!!  While there is some work involved, it is some of the most rewarding work I think you can do.  If you ever need to contact me with any questions or concerns, please feel free to do so at davis4383@bellsouth.net.   So, let’s get this year started and enjoy!  Thanks so much again!

DeAnna Davis

Harmony Elementary PTA

Room Parent Chair

Davis4383@bellsouth.net
678-482-5645

We Love Our Volunteers!!

